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INTRODUCTION 

The aim of this policy is to set out the admissions procedure of Eveline Day School and Lower 
Reception in Balham. 

PROCEDURES 

As part of The Eveline Day and Nursery Schools Ltd, the children that attend our nurseries currently 
have priority to school entrance. This is under review as we are considering introducing a deposit 
system to hold a place at the school. 

Our two main entry points are for Lower Reception (children can join from the age of three) and 
Upper Reception (children can join from the age of four). For both of theses age groups, we are not 
selective, but we do assess on entry and every child comes to the school to be observed before they 
start school. We occasionally have places in other year groups. Children in Year 1 to Year 5 would 
have an initial assessment before being offered a place. 

For parents or guardians considering Eveline Day School, the Head Teacher and staff extend a warm 
invitation to visit the school. School tours happen throughout the year by appointment only. We also 
have an Open Morning annually for prospective parents. For further information or to arrange a visit, 
the School Office should be contacted on 020 8673 3188 or email office@evelinedayschool.com 

Our admissions policy is as follows: 

Parents can download a registration form from our website www.evelinedayschool.com or 
alternatively, a hard copy is in the prospectus pack that will have been received either through the post 
or given by hand during a school tour. The registration form should then be completed and returned to 
Terry Larche, Head of Admissions, Head Office, 30 Ritherdon Road, Tooting Bec, SW17 8QD. On 
receipt of the registration form, the office sends a link to enable parents to pay the non-refundable fee 
of £40. The link will expire after 3 days and the child’s name is not included on our waiting list until 
payment is received. If there are any enquiries about this, please call Head Office on 020 8672 7549. 

For children applying for Lower and Upper Reception places, the assessment will be an informal play 
session. 

For children applying for Years 1-6, there will be a variety of English and Mathematics exercises. 

A soft copy of the school’s prospectus can be viewed or downloaded from the website. Alternatively, 
a hard copy can be requested from the school office. 

Further information can be obtained by emailing the school via: office@evelinedayschool.com 

When an assessment has been completed, Eveline Day School will contact the child’s previous setting 
or school to obtain a copy of their last school report or learning profile if they have come from another 
nursery. 

To support the needs of the individual child, we ask the parents or guardians to inform us of any 
special educational needs and that we receive a copy of any outside agency reports. We will also ask 
for any reports made by educational psychologists and ask parents to confirm that all reports have 
been made available to us. We also ask for any medical information including allergies. 

 



	

Acceptance of a place 

Once Head Office has been notified that there is a place at the school, parents will be sent a letter to 
confirm this. They will also receive a welcome pack explaining about some of the rules and routines 
as well as a contract and start date form that they need to read, sign and give back to Head Office. The 
offer letter will also state how much the deposit is which is one month’s fee in advance. 

Terms of Notice 

Once the deposit has been paid, the school’s standard Terms of Notice will apply. These require that 
the School receives written notice of a child’s withdrawal one month in advance as fees are paid per 
calendar month.  

 
 You are liable for the fee during the notice period. If you fail to give proper notice, you 
may lose your deposit and/or registration fee.  
  
 
 
 

 

 


